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CONFERENCE INSTRUCTIONS
Read and respond to EACH essay following these instructions:

1. Read the essay through and note in the margin what you perceive to be the main idea. Mark any paragraphs that seem to get off track or ones that need to be divided. Also pay attention to transitions both inside and between paragraphs. Make a note of any place where you think a stronger transition is needed.

2. As you’re reading, pay attention to how the writer has integrated the sources into the writing. Is it clear what material belongs to a source and what material belongs to the writer? Mark any places where you think documentation is needed.

3. Finally, write a letter to the writer, in which you address the following questions:

· As you understand them, what are the different sides to the issue? Has the writer presented adequate information for you to understand those sides? What information is the most interesting to you? What information is missing?

· Does the writer have a clear organization? Do you have suggestions for reorganization—are there paragraphs that need to be moved, transitions that need to be stronger?

· Comment on the opening and closing of the paper—does the writer grab your attention? Does he or she close effectively, convincing you that you should care about this issue?

· Has the writer developed each point thoroughly enough? What points need more information or support? Which points are particularly strong?

Be thorough, honest, and helpful; think about the kinds of suggestions you hope to get on your essay. You should be prepared to talk through your suggestions for improvement at our conference, sharing your insights for how each writer can improve his or her paper. You will return each writer’s paper to him or her with your letter, so make your comments understandable and legible. You will receive points both for your written response to each writer’s paper and for your verbal responses in the conference. 

